Template for reporting to the ExCo in the PMD – short version (5 pager)
(Link to longer version on your DSM Task Website, under Summary).

Name of Task on front page and Operating Agents name and contact details – NO logo’s.
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[bookmark: _Toc268170868]1. SUMMARY 
Very brief description of Task – no more than a paragraph (’your elevator pitch’) include the research hypothesis you are testing, if you have one.

[bookmark: _GoBack]Add link here to longer version of the Task Status Report on your DSM Task website.
[bookmark: _Toc268170869]2. OBJECTIVES FOR THE LAST SIX MONTHS
Note – only Subtasks that have been worked on in the last 6 months need to be discussed here. Otherwise note that ’No work has been undertaken in the last 6 months’ or This Subtask has been finalised’ or This Subtask has not yet commenced’.
[bookmark: _Toc268170870]Subtask 1 
A few words on Subtask objectives
[bookmark: _Toc268170871]Progress towards Subtask objectives
Progress in last six months
[bookmark: _Toc268170872]Subtask 2
A few words on Subtask objectives
[bookmark: _Toc268170873]Progress towards Subtask objectives
Progress in last six months
[bookmark: _Toc268170874]Subtask 3
A few words on Subtask objectives
[bookmark: _Toc268170875]Progress towards Subtask objectives
Progress in last six months
[bookmark: _Toc268170876]Subtask 4
A few words on Subtask objectives
[bookmark: _Toc268170877]Progress towards Subtask objectives
Progress in last six months
[bookmark: _Toc268170878]Experts meetings/seminars/conferences held in past six months
These tables are important for our report back to the EUWP, including the number of attendees and what sector they represented.

Example:

Experts meetings
	Date
	Place
	# of Experts
	Type of meeting
	Govern-ment
	Industry
	Academic

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Seminars/Conferences
	Date
	Place
	Partcipants
	Type of meeting
	Govern-ment
	Industry
	Academic

	
	
	
	
	
	
	

	
	
	
	
	
	
	



[bookmark: _Toc268170879]Reports produced in the past six months
Mention here all publications (reports, articles, blogs, columns, webinars etc.) that you have produced in the last 6 months. Include detail on what type of publication it is.
[bookmark: _Toc268170880]3. OBJECTIVES FOR THE NEXT SIX MONTHS
Again, only fill in the Subtasks you will work on in the coming 6 months.
[bookmark: _Toc268170881]Subtask 1 
[bookmark: _Toc268170882]Subtask 2
[bookmark: _Toc268170883]Subtask 3
[bookmark: _Toc268170884]Subtask 4
[bookmark: _Toc268170885]Experts meetings/seminars/conferences planned in the next six months
Example:

Planned Experts meetings
	Date
	Place

	
	

	
	



Planned seminars/conferences
	Date
	Place

	
	

	
	



[bookmark: _Toc268170886]Reports planned for the next six months
Please identify what type of publications are planned (reports, articles, blogs, columns, webinars, etc.)
[bookmark: _Toc268170887]4. OUTREACH
Note any other outreach activities (on top of the seminars, conferences, workshops and publications mentioned above). This can include social media outreach or meetings with funders or experts. You can also mention any particular success stories based on feedback you have received about your Task here.
[bookmark: _Toc268170888]5. IDEAS FOR NEW WORK
Particularly future research based on your Task findings. Identify if it would lead to a potential Task extension or a new Task.
[bookmark: _Toc268170889]6. FINANCE
Update of your budget since the last Status Report (total spend to date, spending in last 6 months, income in last six months, total income, indicate if budget/progress are on track).
[bookmark: _Toc268170890]7. ACTIVITY TIME SCHEDULE
Gantt chart or similar to show any changes in the original time line from the Work Plan.
[bookmark: _Toc268170891]8. MATTERS FOR THE EXCO
Unless there are specific issues to be addressed, this would say ‘Recommend the ExCo to approve the Task Status Update Report’.
[bookmark: _Toc268170892]9. PARTICIPATING COUNTRIES
Only the country names
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